
 
 
 
 
 
 

ON-CALL 
LICENSED PRACTICAL NURSE (LPN) 

 
 
 
 
 

□ Completed Keweenaw Bay Indian Community application 

□ Current Resume’ 

□ Copy of current Michigan LPN Licensure 

□ Personal Statement/Cover Letter 

□ Must provide a satisfactory Child Abuse/Neglect Central Registry clearance from the 
Michigan Department Human Services 

□ Minimum of three (3) Letters of Recommendation 

□ If you are American Indian, you must attach a copy of tribal enrollment or proof of 
descendency 

□ If you are a Veteran, you must attach a copy of your DD214 
 
 

Keweenaw Bay Indian Community 
Pauline Spruce, Personnel Director 

107 Beartown Road 
Baraga, MI  49908 

906-353-6623, ext. 4140 
Fax:  906-353-8068 

Email:  pauline@kbic-nsn.gov 
 

Distribution Date:  
 
Closing Date: Open Continuous 

 

 

ALL REQUIRED DOCUMENTATION MUST BE SUBMITTED BY THE CLOSING  
 

DATE OR THE APPLICANT WILL NOT BE CONSIDERED FOR EMPLOYMENT 



 
 
 
 
 
 

POSITION ANNOUNCEMENT 
 
 
POSITION:   Licensed Practical Nurse (LPN) 
   (On-Call, Temporary Fill In Position) 
 
LOCATION:   Donald A. LaPointe Health & Education Facility 
   102 Superior Avenue 
   Baraga, Michigan  49908 
 
SUPERVISORY CONTROL: Medical Clinic Supervisor 
 
SALARY:   Grade 7 (minimum starting wage $14.47/hour) 
 
INDIAN PREFERENCE: Preference will be given to qualified individuals of American 

Indian descent. 
 
VETERAN PREFERENCE:  Preference will also be given to Veterans (need DD214). 
 
QUALIFICATIONS: 
• Graduate of Accredited School of Nursing with LPN degree. 
• Must maintain Michigan LPN licensure along with continuing education (CE) credits. 
• Previous office nursing experience beneficial. 
• Computer skills required. 
• Must have knowledge of Electronic Health Records (EHR). 
• Must be able to obtain a satisfactory clearance in accordance with the Indian Child 

Protection and Family Violence Prevention Act Background Investigations Policy. 
• Employment is contingent upon the satisfactory result of a Security Background Check, 

pre-employment drug testing and pre-employment physical. 
 
MANDATORY ANNUAL REQUIREMENTS: 
 
• CPR Training 
• Universal Precautions 
• TB Skin Test 



 
 
SUMMARY: To assist the Physician in providing safe quality health care to all and new 
established patients which shall include but not be limited to:  obtaining health case histories, 
keeping exam rooms cleaned and restocked, assisting the physician with examinations, 
answering questions, counseling patients. 
 
 
DUTIES AND RESPONSIBLITIES: Specific duties shall include, but not be limited to: 
 
• Those instructions given by the physician involving patient care. 
• Obtain new patient history and getting the patient ready for examinations including 

hemoglobin, urinalysis, blood pressure, weight and other information as required by the 
physician. 

• Obtain and maintain current medication list. 
• Sterilizing the instruments and clean the sterilizer according to instructions, on a regular 

basis. 
• Administers medications; oral, IM SQ, immunizations. 
• Assists the physician directly in minor surgical procedures done in the office. 
• Document patient information utilizing Electronic Health Record (EHR) system. 
• Other duties may include ordering lab studies, scheduling surgery for patients, educating 

patients promoting healthy behaviors. 
 
 
 
This position announcement summary is intended to indicate the k inds of tasks which w ill be required of this 
position and shall not be construed as declaring what the specific duties and responsibilit ies of the position 
w ill be.  I t is not intended to lim it or modify the right of the supervisor to assign, direct and control the w ork 
of this position, nor to exclude other similar duties not mentioned.  The use of a particular expression or 
il lustration describing duties shall not beheld to exclude other duties not mentioned that are of similar kind 
or level difficulty. 
 
  
 
Distribution Date:   
 
Closing Date:  Open Continuous 
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